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1. Purpose 

This guideline outlines the framework for evaluating Credit Transfer applications arising from 
participation in Summer and Winter Exchange Programmes. It aims to: 
• Uphold the academic standards of the School of Computing and Data Science (SCDS); 
• Ensure consistency, transparency, and fairness in decision-making; and 
• Clarify expectations for students considering short-term exchange opportunities. 

 
 
2. Effective Date and Applicability 

This guideline shall take effect from Academic Year 2026-27 onwards.  
 
It shall apply to all undergraduate courses offered by SCDS and governs all applications for 
Credit Transfer relating to such courses, including those submitted by students from both 
within and outside SCDS. 

 

 

3. Guiding Principles 
To safeguard the quality and integrity of teaching and learning, SCDS does not normally 
support Credit Transfer from Summer and Winter Exchange Programmes. Students should 
therefore regard such programmes primarily as academic enrichment opportunities, rather 
than as a guaranteed means of fulfilling degree requirements. 

 
 
4. Arrangements for Special Consideration 

Credit Transfer arising from Summer or Winter Exchange Programmes shall only be considered 
under exceptional circumstances on a case-by-case basis, provided that all of the following 
criteria prescribed by SCDS are fully satisfied: 
• The host institution must normally be ranked within the Top 100 of recognized global 

university rankings (e.g. Quacquarelli Symonds, Times Higher Education, or equivalent 
ranking), unless otherwise explicitly approved by SCDS. 

• English must be the primary language of instruction and assessment. 
• The course must be delivered in person; virtual or online modes of teaching and/or 

examinations are not acceptable. 
• The course must be taught by regular faculty members of the host institution. 
• The course must be open to regular students of the host institution and officially count 

towards degree fulfilment at that institution. 
• The course must comprise a minimum of 36 teaching hours. 



Failure to meet any of the above criteria shall result in the application not being considered 
for Credit Transfer. 

 
 
5. Application Procedures 

All Credit Transfer applications are subject to mandatory prior approval for course mapping. 
Students must submit the application form, together with a detailed course syllabus, to the 
relevant Faculty / School / Division Office before enrolling in or commencing any exchange 
course(s). The course syllabus must include, at a minimum, the following information: 
• Course content and structure 
• Assessment methods 
• Instructor information 
• Total teaching hours 
• Mode of teaching and assessment 

 
Course mapping will be considered with reference to course content equivalence, stated 
learning outcomes, assessment methods, and the overall alignment with SCDS’s curriculum 
and programme requirements. 
 
All Credit Transfer applications shall be evaluated by the relevant Course Teacher(s) or Course 
Approver(s) and subsequently endorsed by the Programme Director. Individual Division or 
Programme has the right to impose additional requirements on Credit Transfer application. 
Students shall be notified of the pre‑approval result of their course mapping application. Final 
approval for the transfer of credits is conditional upon successful completion of the approved 
course(s) and submission of the required official documents. 

 
 

6. Final Decision and Authority 
SCDS reserves the right to exercise full discretion, as necessary, in the interpretation of this 
guideline, the approval or rejection of Credit Transfer applications, and the revision of criteria 
as part of ongoing academic quality assurance. 
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